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Online Incident Reporting CenterOnline Incident Reporting Center

Located at:
http://gis.sam.usace.army.mil/safety

U.S. Army Corps 
of Engineers Mobile District

Summary of Functions Summary of Functions 

TRACK INCIDENTS BUILD REPORTS MAP FATALITIES

- Government/Contractor
- Public 
- Situational (SITREPS)
- Workers Comp Link

- Several Custom Reports
- Vandalism EOM Reports
- Form 4337
- Form 3394
- Fatality Summary     

Reports

- ArcIMS Mapping Service
- WGS84 Lat Long Plotting
- Descriptive Legend 
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Online Safety Incident Center TourOnline Safety Incident Center Tour

There are two types of logins :

1.  Administrator - Edit and Verify Privileges
2.  User – Submit/View a New Incident       

Main Menu with Help InformationMain Menu with Help Information
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Government/Contractor Safety

Enter New Incident InformationEnter New Incident Information

Upload Pictures

Government/Contractor Safety
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Saved Incident Email ProcessSaved Incident Email Process

* If there are no verifiers listed for the project office then the incident 
is automatically verified and emails are sent to the 
corresponding coordinator and other permanent email addresses.

2. Verifiers click here 
to login and 

view/edit/verify 
the report

1. Email Sent to Verifiers

3. A Form 3394 is created for all gov lost time incidents

Government/Contractor Safety

Search Safety IncidentsSearch Safety Incidents

1. Search

3. Click on the Case Numbers 
to View/Edit Incidents

2. Use the combo boxes to 
search for incidents 

Government/Contractor Safety
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View/Verify Incident DetailsView/Verify Incident Details

2. Edit / Verify Incidents

1. View Details

3. After verified, an email sent to 
coordinators and other 
permanent email addresses.

Government/Contractor Safety

Gov/Contractor ReportsGov/Contractor Reports

1. Select the search criteria from the combo
Boxes and click View Report

2. Graphs will appear for each quarter and a 
year to date.  If you click View Details, a 
Page will open with the incidents that are

represented in the graph.

3. Click on the Case Numbers to View
the Incident Details.

Custom Gov/Contractor
FY Reports 

- Body Part Involved
- Contract Number
- Contract Type
- Coordinators
- Injury Type
- Project 
- Property
- Gov/ Non-Gov

Government/Contractor Safety
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Public SafetyPublic Safety

New IncidentNew Incident

3. Add Supervisors/ Rangers

1. Select project location information

2. Choose from 3 type of reports

Public Safety
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Enter Incident InformationEnter Incident Information

Upload Pictures

After entering 
general 
information, click to 
add subject’s data.

Public Safety

Enter Subject InformationEnter Subject Information

2. Enter Fatality 
Information incl.
lat/long for mapping

3. Save or Add Multiple

1. Enter Subject’s
Information

Public Safety
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Saved Fatality EmailSaved Fatality Email

click here 
to login and 

view/edit 
the report

Note: No emails are sent for Incidents 
or Vandalism Reports.

Public Safety

Saved Fatality Email ProcessSaved Fatality Email Process

2 Email Sent to Project. 
Project has 16 hours to 
correct any mistakes.

1. Report Submitted.

After 16 hours.

3. Email Sent to 
designated person(s) 
who can mark the 
incident recordable or 
not.

Note:  By default, it is 
recordable, person(s) 
have 8 hours to make it 
not recordable. If it is 
marked ‘not recordable’
then the email process 
will stop.

After 24 hours. After 48 hours.

4. Email Sent to District 5. Email Sent to Division

- Vandalism Reports do not send emails.

(ByPass Available) (ByPass Available)

- Incident Reports send emails instantly.

Public Safety
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PrePre--Filled Forms CreatedFilled Forms Created

FORM 3394 
FATALITIES/INJURIES

FORM 4337
VANDALISM

FINISH FILLING IN THE REST OF THE FORM ONLINE AND PRINT

Public Safety

Custom Reports Custom Reports 

click to View/edit  
the report

Public Safety
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Public Fatality MapPublic Fatality Map

1. Select a project

Public Safety
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Click to View Incidents

Click to make a rectangle 
around the incidents on the map
and pull up information

Public Safety

SITREP ReportsSITREP Reports

Chemical Release, Fire, Oil Spills, etc.
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Entering a New SITREPEntering a New SITREP

3. Submit

1. Enter SITREP Information

2. Upload Picture 

Saved SITREP EmailSaved SITREP Email

Emails are sent to the corresponding project 
office and to other permanent email addresses. Example email:

Click here to View
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Search and View Search and View SITREPsSITREPs

1. Select search criteria from combo boxes

2. Click report number to 
View/Edit Details

View Details

Add Follow-up Reports

SITREPS
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Custom SITREP ReportsCustom SITREP Reports

Search Criteria

View Report

Links to Workers Comp Website
Accessible only by Administrators
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END  OF SAFETY PRESENTATIONEND  OF SAFETY PRESENTATION

http://gis.sam.usace.army.mil/safety

CONTACTS:CONTACTS:

MEDDIE CLARKMEDDIE CLARK
Meddie.I.Clark@sam.usace.army.milMeddie.I.Clark@sam.usace.army.mil

TERESA PARKSTERESA PARKS
Teresa.C.Parks@sam.usace.army.milTeresa.C.Parks@sam.usace.army.mil

U.S. Army Corps 
of Engineers Mobile District


